
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to seek your support for our upcoming product 

unveiling event scheduled on [Event Date] at [Event Location]. We are excited to introduce 

[Brief Description of the Product] and believe that partnering with [Recipient's Company Name] 

can enhance the experience for all attendees. 

As an esteemed leader in [Industry/Field], your involvement would not only signify your 

commitment to innovation but also provide significant exposure for your brand. We expect to 

host [Number of Attendees] participants, including industry leaders, media representatives, and 

potential customers. 

We would be honored to feature [Recipient's Company Name] as a key sponsor of this event. In 

return for your support, we offer the following benefits: 

• Logo placement on all event materials 

• Recognition in press releases and promotional campaigns 

• A dedicated booth space at the event 

• Complimentary tickets for your team 

We would love the opportunity to discuss this collaboration further and explore how we can 

create a mutually beneficial partnership. Please feel free to reach out to me at [Your Phone 

Number] or [Your Email]. Thank you for considering our request, and I look forward to your 

positive response. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company/Organization] 


