
Request for Sponsorship 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Company] to invite 

you to be a sponsor for our upcoming milestone celebration on [date of the event]. This event 

marks [description of the milestone], and we expect to attract [number of attendees] attendees 

from various sectors. 

Your support would be invaluable in helping us make this event a success. In return for your 

sponsorship, we would be pleased to offer [list benefits, e.g., logo placement, recognition in 

media, etc.]. 

We would be honored to have [Sponsor's Company] as part of this celebration. Please let me 

know if we can discuss this opportunity further. I look forward to the possibility of collaborating 

with you. 

Thank you for considering our request. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


