
You're Invited to Our Company Milestone 

Celebration! 

Dear [Employee/Colleague/Team], 

We are excited to announce that [Company Name] has reached an important milestone! Join us 

to celebrate this achievement on [Date] at [Time]. The event will take place at [Location]. 

Event Details: 

• Date: [Date] 

• Time: [Time] 

• Location: [Location] 

• Dress Code: [Dress Code] 

Please RSVP by [RSVP Deadline] to ensure we have an accurate headcount. 

To RSVP, please reply to this email or contact [Contact Person] at [Contact Email/Phone 

Number]. 

We look forward to celebrating this special occasion with you! 

Best Regards, 

[Your Name]  

[Your Position]  

[Company Name] 


