
Sponsorship Proposal for Annual Convention 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. We are excited to announce that [Your 

Organization/Company Name] will be hosting its annual convention on [event date] at 

[venue/location]. This event will bring together [brief description of attendees, e.g., industry 

leaders, professionals, etc.], offering an excellent opportunity for networking and collaboration. 

We are seeking generous sponsors to help make this convention a success. Your support would 

allow us to [mention specific benefits, e.g., cover venue costs, provide speaker fees, etc.], and in 

return, we offer you the opportunity to showcase your brand to an engaged audience. We have 

several sponsorship levels available: 

• Platinum Sponsor: [Details] 

• Gold Sponsor: [Details] 

• Silver Sponsor: [Details] 

As a sponsor, you will benefit from [explain benefits such as branding opportunities, 

promotional exposure, etc.]. We believe that a partnership with your esteemed company will be 

mutually beneficial. 

I would love the opportunity to discuss this further and explore how we can work together to 

make this convention a remarkable event. Please feel free to contact me at [your phone number] 

or [your email address]. 

Thank you for considering this opportunity. I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Title] 



[Your Organization/Company Name] 

[Your Contact Information] 


