
Request for Sponsorship 

Date: [Insert Date] 

[Sponsor's Name] 

[Sponsor's Company] 

[Sponsor's Address] 

Dear [Sponsor's Name], 

I am writing to you on behalf of [Your Organization/Committee Name] to request your support 

as a sponsor for our upcoming Business Networking Event scheduled for [Event Date] at [Event 

Venue]. This event aims to connect local businesses and entrepreneurs, fostering collaboration 

and growth within our community. 

As a reputable company in [Industry/Field], your participation as a sponsor will not only enhance 

the success of the event but also provide your organization with excellent exposure to potential 

clients and partners. We expect [number of attendees] attendees, including business leaders, 

entrepreneurs, and industry experts. 

We offer several sponsorship levels, including: 

• Gold Sponsor: $[amount] - Includes [details] 

• Silver Sponsor: $[amount] - Includes [details] 

• Bronze Sponsor: $[amount] - Includes [details] 

Your support will be acknowledged through various promotional channels, including our event 

materials, website, and social media platforms. 

We would be grateful for the opportunity to discuss this sponsorship further and explore how we 

can tailor the benefits to meet your objectives. Please feel free to reach out to me at [Your Phone 

Number] or [Your Email Address]. 

Thank you for considering this opportunity. We look forward to the possibility of partnering with 

you for this event. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 



[Your Contact Information] 


