
Invitation to Speak at Our Business 

Networking Event 

Dear [Speaker's Name], 

We are excited to invite you as a keynote speaker at our upcoming Business Networking Event 

on [Date] at [Location]. Your expertise in [Industry/Field] would greatly benefit our attendees 

and enrich the discussions. 

Event Details: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Venue Name & Address] 

• Topic: [Proposed Topic] 

Please let us know your availability by [RSVP Date]. We would be thrilled to have you share 

your insights and contribute to this networking opportunity. 

Thank you for considering our invitation. We look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


