
Reminder: Sports Award Banquet 

Dear [Recipient's Name], 

We are excited to remind you of the upcoming Sports Award Banquet, scheduled for [Date] at 

[Time]. The event will take place at [Location]. 

Please join us as we celebrate the achievements of our outstanding athletes and team members. 

Don't forget to RSVP by [RSVP Deadline]. 

Looking forward to seeing you there! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


