
Request for Sponsorship 

[Your Name]  

[Your Position]  

[Your Organization]  

[Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Sponsor's Name]  

[Sponsor's Position]  

[Sponsor's Company]  

[Company Address]  

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to invite [Sponsor's Company] to become a 

sponsor for our upcoming Specialty Fair, which will be held on [Date] at [Location]. This event 

aims to showcase [brief description of the event's purpose and audience]. 

As a key player in our community, your support would be invaluable in making this event a 

success. We expect to draw in [number of attendees] from various backgrounds, providing a 

unique opportunity for [Sponsor's Company] to increase visibility and connect with potential 

customers. 

We offer several sponsorship tiers that include [list some benefits, e.g., logo placement, booth 

space, advertising opportunities]. I have attached a detailed sponsorship proposal for your 

consideration. 

We would be honored to have [Sponsor's Company] on board as a partner for this event. Should 

you have any questions or need further information, please feel free to contact me directly at 

[Your Phone Number] or [Your Email Address]. 

Thank you for considering this opportunity. I look forward to the possibility of working together. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization] 


