
Collaboration Proposal Letter 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a collaboration between [Your 

Organization] and [Recipient Organization] in support of our local business initiative aimed at 

[briefly describe the initiative, e.g., "boosting local entrepreneurship and community 

engagement"]. 

At [Your Organization], we believe that by combining our resources and expertise, we can create 

significant value for the community and drive mutual growth. Our initiative focuses on [mention 

specific goals, e.g., "offering workshops, networking opportunities, or promotional events"]. 

We are excited about the possibility of partnering with [Recipient Organization] because 

[mention why their organization would be a good fit, e.g., "your commitment to supporting local 

businesses aligns perfectly with our mission"]. 

We would love the opportunity to discuss this collaboration in more detail and explore how we 

can support each other in achieving our goals. Please let us know a convenient time for you to 

meet or have a call. 

Thank you for considering this proposal. We look forward to the prospect of working together to 

enhance our local business community. 

Best regards, 

[Your Signature (if sending a hard copy)]  

[Your Name]  

[Your Position]  

[Your Organization] 


