
Follow-Up on Educational Summit Invitation 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on the invitation to the upcoming 

Educational Summit scheduled for [date]. We are excited about the opportunity to gather with 

educators and leaders in the field to discuss [briefly mention the summit theme or topics]. 

We would love to confirm your attendance and hear your valuable insights during the summit. 

Please let us know if you have received our previous invitation and if you require any additional 

information. 

Thank you for considering our invitation. We look forward to your positive response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


