
Sponsorship Proposal for [Event Name] 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Address] 

[City, State, Zip] 

[Email Address] 

[Phone Number] 

 

Dear [Sponsor's Name], 

We are excited to announce the upcoming [Event Name] taking place on [Event Date] at [Event 

Location]. This event aims to [briefly explain the purpose and goals of the event, e.g., promote 

community engagement, raise funds for a specific cause, etc.]. 

We are seeking sponsors to help make this event a success. As a valued sponsor, you will have 

the opportunity to increase your visibility within the community and showcase your commitment 

to [mention relevant cause or community benefit]. 

Your sponsorship will aid in [list specific needs, e.g., venue costs, supplies, promotional 

materials, etc.], and in return, we offer:  

• Logo placement on all event marketing materials 

• Recognition during the event 

• [Any additional benefits, e.g., social media shoutouts, booth space, etc.] 

We have several sponsorship levels available, including: 

• Gold Sponsor: [Details] 

• Silver Sponsor: [Details] 

• Bronze Sponsor: [Details] 



We would love to discuss this partnership and how we can work together to make [Event Name] 

a memorable experience for our community. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address] to discuss further. 

Thank you for considering this opportunity to support [Event Name]. We look forward to 

hearing from you soon. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


