
Partnership Inquiry for Community Festival 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing on behalf of [Your Organization], and we are 

excited to announce our upcoming Community Festival, scheduled for [Festival Date]. This 

event aims to bring together members of our community for a day filled with fun, education, and 

entertainment. 

We are seeking potential partners who share our vision of fostering community spirit and 

strengthening local connections. We believe that [Recipient's Organization] would be a valuable 

ally in this endeavor, and we would love to explore partnership opportunities with you. 

By partnering with us, [Recipient's Organization] will gain exposure to a diverse audience, 

showcase your commitment to community engagement, and contribute to a memorable 

experience for all attendees. We are open to discussing various collaboration options, including 

sponsorship, booth presence, and joint activities during the festival. 

We would greatly appreciate the opportunity to discuss this potential partnership further. Please 

let us know your available times for a meeting, or feel free to contact me directly at [Your Phone 

Number] or [Your Email]. 

Thank you for considering this opportunity, and we look forward to the possibility of working 

together to enhance our community. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Organization] 


