
Participation Request for Community 

Festival 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To Whom It May Concern, 

I am writing to express my interest in participating in this year's Community Festival scheduled 

for [insert date of the festival]. Our community has always come together for this event, which 

fosters a spirit of unity, creativity, and cultural exchange. 

As a representative of [Your Organization/Business Name], we believe that our participation 

could greatly contribute to the festival's success. We would like to [briefly describe what you 

plan to contribute, e.g., set up a booth, perform, sponsor an event, etc.]. 

Please let us know the steps we need to take in order to secure our participation and any relevant 

details regarding the event logistics. 

Thank you for considering our request. We look forward to the possibility of collaborating to 

make this year's festival a memorable experience for everyone. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization/Business Name] 


