
You're Invited! 

Dear [Recipient's Name], 

We are thrilled to cordially invite you to the Gala Opening Night Reception of [Event Name] on 

[Date] at [Time]. Join us for an unforgettable evening celebrating [brief description of the event 

theme or purpose]. 

Location: [Venue Name], [Venue Address] 

Enjoy an evening filled with [mention highlights: fine dining, entertainment, guest speakers, 

etc.]. This is a fantastic opportunity to connect with fellow guests and support [mention cause or 

purpose if applicable]. 

Please RSVP by [RSVP Date] to [Contact Information]. 

We look forward to celebrating with you! 

Warm regards, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


