
Media Coverage Request for Upcoming 

Event 

Dear [Media Contact Name], 

I hope this message finds you well. I am reaching out to invite [Media Outlet Name] to cover our 

upcoming event, [Event Name], scheduled for [Date] at [Location]. This event aims to [briefly 

describe the purpose and significance of the event]. 

We anticipate a significant turnout, with attendees including [list key attendees or speakers, if 

applicable]. Your coverage would be invaluable in helping us spread the word and engage a 

broader audience. 

Details of the event are as follows: 

• Event Name: [Event Name] 

• Date: [Date] 

• Time: [Start Time] to [End Time] 

• Location: [Venue Address] 

• RSVP: [Contact Information or Link] 

We would be delighted to provide any additional information you may need and assist with 

arrangements for your team. Thank you for considering this opportunity to cover [Event Name]. 

Looking forward to hearing from you soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


