
Media Coverage Request for the Annual 

Cultural Festival 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Media Outlet Name]  

[Media Contact Person]  

[Media Address]  

[City, State, Zip Code] 

Dear [Media Contact Person], 

I hope this message finds you well. We are excited to announce the upcoming Annual Cultural 

Festival, taking place on [Insert Festival Dates] at [Insert Location]. The festival celebrates 

[briefly describe the cultural significance or theme of the festival], and we expect a diverse 

audience with an array of engaging activities. 

We would like to formally invite [Media Outlet Name] to cover the event. Your presence would 

not only enhance the visibility of the festival but also provide your audience with an insight into 

our rich cultural heritage. We have arranged several performances, workshops, and discussions 

that showcase local talent and traditions. 

Details of the Event: 

• Date: [Insert Dates] 

• Time: [Insert Start and End Time] 

• Location: [Insert Location] 

• Key Performers/Speakers: [Insert Names] 

We are happy to arrange interviews with key participants and provide additional information that 

could assist your coverage. Please let us know if you require any specific materials such as press 

releases, high-resolution photos, or video content. 

We truly hope that [Media Outlet Name] will join us in celebrating our community's vibrant 

culture. Thank you for considering our request. We look forward to your favorable response. 



Warm regards, 

[Your Name]  

[Your Position]  

[Your Organization] 


