
Media Coverage Request for Corporate 

Announcement 

Date: [Insert Date] 

[Media Contact Name] 

[Media Outlet Name] 

[Media Outlet Address] 

Dear [Media Contact Name], 

We are excited to announce that [Company Name] will be making a significant corporate 

announcement on [Date and Time]. This event marks an important milestone in our commitment 

to [briefly state the purpose or significance of the announcement]. 

We would like to invite [Media Outlet Name] to cover this event, which will take place at 

[Location]. We believe that this announcement will be of great interest to your audience, as it 

highlights our efforts in [mention specific area, e.g., innovation, community engagement, etc.]. 

Details of the event are as follows: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• RSVP: Please confirm your attendance by [RSVP Deadline]. 

We look forward to your coverage and support in sharing this momentous occasion with our 

community and stakeholders. Please feel free to reach out if you have any questions or require 

additional information. 

Thank you for considering our request. 

Best regards, 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


