
Media Coverage Request for Community 

Initiative 

Date: [Insert Date] 

[Your Name] 

[Your Title/Position] 

[Your Organization Name] 

[Your Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Media Contact Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization Name] 

to request media coverage for our upcoming community initiative titled "[Initiative Name]." This 

initiative aims to [briefly describe the purpose and goals of the initiative]. 

The event will take place on [Date] at [Location] from [Start Time] to [End Time]. We expect 

[Describe the audience, number of participants, and any notable guests or speakers]. Our 

objective is to [Explain the impact of the initiative on the community]. 

We believe that your coverage of this event will not only help us reach a wider audience but also 

raise awareness of [specific issues related to the initiative]. We would be delighted to provide 

you with any additional information, such as interviews with organizers or participants, event 

details, and background information about our organization. 

Thank you for considering our request. We sincerely hope to collaborate with [Media Outlet 

Name] to highlight the significance of this initiative to our community. Please feel free to contact 

me directly at [Your Phone Number] or [Your Email] to discuss this further. 

Warm regards, 

[Your Name] 

[Your Title/Position] 



[Your Organization Name] 


