
Joint Venture Collaboration Request 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company Name]  

[Recipient's Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a potential joint venture 

collaboration between [Your Company Name] and [Recipient's Company Name]. Given our 

mutual interests in [specific industry/field], I believe that our companies can leverage each 

other's strengths to achieve remarkable success. 

Our preliminary research indicates that a collaboration could lead to [mention potential benefits, 

e.g., increased market reach, shared resources, enhanced innovation]. We would appreciate the 

opportunity to discuss this possibility in detail and explore how we can work together 

effectively. 

Could we schedule a meeting to further discuss this proposal? I am available on [insert 

dates/times], but I am more than willing to accommodate your schedule. 

Thank you for considering this collaboration opportunity. I look forward to your positive 

response. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Company Name] 


