
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. We are excited to announce our upcoming fundraising gala, 

[Event Name], scheduled for [Event Date], at [Event Venue]. This event aims to [briefly describe 

the purpose of the gala, e.g., raise funds for a specific cause]. 

We are seeking sponsors who are passionate about [relevant cause/issue], and we would be 

honored to have [Recipient's Company/Organization Name] as a key sponsor. Your support will 

not only enhance the evening's success but also demonstrate your commitment to [related cause]. 

As a sponsor, you will receive the following benefits: 

• [Benefit 1] 

• [Benefit 2] 

• [Benefit 3] 

We would love to discuss the different sponsorship levels available and how we can feature your 

organization during the event. Please feel free to contact me at [Your Phone Number] or [Your 

Email Address]. 

Thank you for considering our request. We look forward to the possibility of partnering with you 

to make a difference in our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


