Request for Participation in Outreach
Program

Date: [Insert Date]
Dear [Recipient's Name],

I hope this message finds you well. My name is [Your Name], and | am reaching out on behalf of
[Your Organization/School], where we are dedicated to [briefly describe your mission or
objectives].

We are excited to announce our upcoming outreach program, [Program Name], which aims to
[briefly describe the purpose of the program]. We believe that your participation would greatly
benefit both our program and the community.

We would be honored if you could join us on [Date] at [Location] to [describe what they will be
doing or what is expected of them]. Your expertise and involvement would be invaluable in
making this initiative a success.

Please let us know your availability for this event by [RSVP date]. If you have any questions or
require further details, do not hesitate to reach out to me at [Your Contact Information].

Thank you for considering this opportunity to collaborate. We look forward to the possibility of
working together towards a meaningful impact.

Warm regards,

[Your Name]

[Your Position]

[Your Organization]

[Your Contact Information]



