
Engagement Request for Panel Discussion 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

[Insert Recipient's Title] 

[Insert Organization's Name] 

[Insert Organization's Address] 

Dear [Insert Recipient's Name], 

We hope this message finds you well. We are excited to announce that [Insert Your 

Organization's Name] will be hosting a panel discussion on [Insert Topic] on [Insert Date] at 

[Insert Location]. This event aims to bring together thought leaders to share insights and foster 

meaningful conversations. 

We would be honored to have you as a panelist, given your expertise in [Insert Relevant 

Field/Subject]. Your contribution would certainly enrich the discussion and provide valuable 

perspectives to our audience. 

The panel discussion will include [Insert Brief Agenda or Details about format], and we 

anticipate an engaged audience consisting of [Insert Expected Audience Type]. We believe your 

presence would inspire attendees and further the conversation around [Insert Topic]. 

Please let us know your availability for this event at your earliest convenience. We look forward 

to the possibility of collaborating with you. 

Thank you for considering our invitation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Contact Information] 


