
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company/Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to seek your support as a sponsor for our upcoming 

marketing event, [Event Name], scheduled to take place on [Event Date] at [Event Location]. 

This event aims to [briefly describe the purpose and target audience of the event]. 

With an expected attendance of [number] participants, including industry leaders, influencers, 

and consumers, this is a fantastic opportunity for [Recipient's Company/Organization] to 

[explain benefits of sponsorship]. We believe that your brand aligns perfectly with our mission 

and audience. 

We offer several sponsorship levels, which include [list key benefits associated with sponsorship 

levels, e.g., logo placement, speaking opportunities, promotional materials]. We would be 

grateful for your consideration and support, which would enhance the success of our event. 



Please find attached our sponsorship proposal for more details. I would love the opportunity to 

discuss this further and explore potential partnership opportunities. Thank you for considering 

our request, and I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 


