
Partnership Proposal for [Event Name] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out to propose a partnership opportunity for 

the upcoming [Event Name], scheduled for [Event Date] at [Event Location]. Our event aims to 

[briefly describe the purpose of the event]. 

We believe that a partnership with [Recipient Organization] would add immense value to the 

event and help us achieve our mutual goals of [mention any common goals]. As a partner, you 

will benefit from [list potential benefits such as branding, promotion, engagement with attendees, 

etc.]. 

If you are interested, I would love to discuss this further and explore how we can collaborate for 

this event. I am available for a call or meeting at your convenience. 

Thank you for considering this partnership opportunity. I look forward to the possibility of 

working together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


