
Collaboration Request 

Date: [Insert Date] 

To: [Recipient's Name] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are excited to announce an upcoming art exhibition titled "[Exhibition Title]" 

scheduled for [Exhibition Date] at [Venue]. 

We believe that your support and collaboration would greatly enhance the experience of our 

exhibition. We admire [Recipient's Organization's] commitment to promoting art and culture, 

and we would be thrilled to partner with you for this event. 

We are looking for [specific collaboration opportunities, e.g., sponsorship, marketing support, 

catering, etc.]. We believe that a partnership can offer mutual benefits and create a memorable 

experience for all attendees. 

Please let us know if you would be open to discussing this collaboration opportunity further. We 

would love to meet at your earliest convenience. 

Thank you for considering this opportunity for collaboration. We look forward to your positive 

response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


