
Press Release Invitation 

Dear [Media Outlet/Reporter], 

We are pleased to invite you to a media briefing on [Date] at [Time]. The briefing will take place 

at [Location]. This event will provide an opportunity to learn about [Brief Description of the 

Topic or Agenda]. 

Featured speakers include: 

• [Speaker Name, Title] 

• [Speaker Name, Title] 

• [Speaker Name, Title] 

Please RSVP by [RSVP Date] to confirm your attendance. For any inquiries, do not hesitate to 

contact us at [Contact Information]. 

We look forward to your participation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


