
Letter of Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Charity Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to you on behalf of [Charity Organization 

Name] to seek your support as a sponsor for our upcoming charity music event, "[Event Name]," 

scheduled for [Event Date] at [Event Venue]. This event aims to raise funds for [specific cause 

or project] and support [beneficiaries]. 

As a respected leader in our community, your partnership can make a tremendous impact. We 

are expecting [number] attendees, which will provide you with amazing exposure and a chance 

to showcase your commitment to [specific cause]. 

We are offering various sponsorship levels, including [list sponsorship levels or benefits]. We 

would be grateful for any level of support you could provide, and in return, we will ensure that 

your brand is prominently displayed during the event and in our promotional materials. 

If you would like to discuss this opportunity further, please feel free to contact me at [Phone 

Number] or [Email Address]. Thank you for considering our request, and I look forward to the 

possibility of partnering with you to make a difference. 

Sincerely, 

[Your Name] 

[Your Position] 

[Charity Organization Name] 


