
Awards Ceremony Guest Speaker 

Announcement 

Dear [Recipient's Name], 

We are delighted to announce that [Guest Speaker's Name], [Guest Speaker's Title/Position], will 

be our esteemed guest speaker at the upcoming Awards Ceremony on [Date] at [Location]. 

[Guest Speaker's Name] is renowned for [insert brief background about the guest speaker and 

their achievements]. We believe their insights will greatly inspire our attendees and contribute to 

the celebration of excellence. 

We look forward to welcoming you to this special event as we honor outstanding achievements 

and hear from our distinguished speaker. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


