
Confirmation of Sponsorship 

Date: [Insert Date] 

Sender Name 

Sender Title 

Organization Name 

Organization Address 

City, State, Zip Code 

Email Address 

Phone Number 

Recipient Name 

Recipient Title 

Organization Name 

Organization Address 

City, State, Zip Code 

Dear [Recipient Name], 

We are pleased to confirm your sponsorship for the upcoming [Event Name], scheduled to take 

place on [Event Date] at [Event Location]. Your generous support of [amount or type of 

sponsorship] will greatly contribute to the success of this educational initiative. 

As a sponsor, you will receive [list benefits, e.g., logo placement, recognition in promotional 

materials, etc.]. We are excited to have you on board and are confident that your involvement 

will enhance the event's impact on our community. 

If you have any questions or require further information, please do not hesitate to contact us. 

Thank you for your invaluable support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 


