
Collaboration Offer for Upcoming Trade 

Show 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a collaboration opportunity for the 

upcoming [Trade Show Name] taking place on [Dates] at [Location]. Our company, [Your 

Company Name], is excited about the prospect of working together to enhance our presence at 

this significant industry event. 

As a key player in [Industry], we believe that collaborating with [Recipient's Company Name] 

would be mutually beneficial. By partnering at the trade show, we can leverage our combined 

resources and expertise to attract a larger audience, promote our products more effectively, and 

create unique engagement opportunities with potential customers. 

We would love to discuss potential collaborative initiatives such as joint booth presentations, 

shared marketing efforts, or co-hosted events during the trade show. We are open to your ideas 

and would like to explore the possibilities of working together. 

Please let us know a convenient time for you to discuss this further. We are looking forward to 

the opportunity to collaborate and create a successful trade show experience together. 

Thank you for considering this proposal. We are excited about the potential of working with you 

and your team. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Email]  

[Your Phone Number] 


