
Trade Expo Vendor Recruitment 

Dear [Vendor's Name], 

We are excited to announce that the upcoming [Trade Expo Name] will take place on [Date] at 

[Venue]. This year, we aim to gather a diverse range of vendors to showcase innovative products 

and services in [Industry/Field]. 

We would like to invite you to be part of this exciting event as a vendor. This is a fantastic 

opportunity to connect with potential customers, network with industry professionals, and 

increase your brand's visibility. 

Details of the event are as follows: 

• Date: [Event Date] 

• Location: [Venue Name and Address] 

• Booth Size: [Booth Dimensions] 

• Participation Fee: [Fee Details] 

If you are interested in participating, please fill out the attached vendor application form and 

return it by [Deadline]. Should you have any questions, feel free to reach out to us at [Contact 

Information]. 

We look forward to the possibility of having you join us at [Trade Expo Name] and contributing 

to an incredible experience! 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


