
Recognition of Contribution 

Date: _____________________ 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

On behalf of [Your Organization's Name], I would like to extend our heartfelt gratitude for your 

invaluable contribution to [Event Name] held on [Event Date]. Your dedication and hard work 

played a significant role in making the event a success. 

We truly appreciate your efforts in [specific contributions made by the recipient]. Your 

commitment to excellence and teamwork did not go unnoticed and made a lasting impact on us 

all. 

Thank you once again for your support and contributions. We look forward to working with you 

in future events and endeavors. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Contact Information] 


