
Conference Event Cancellation Declaration 

Date: [Insert Date] 

Dear [Recipient's Name], 

We regret to inform you that the [Conference Name], originally scheduled to take place on 

[Original Date] at [Venue], has been cancelled due to [Reason for Cancellation]. 

This decision was not made lightly, and we sincerely apologize for any inconvenience this may 

cause. We appreciate your understanding in these challenging circumstances. 

For any further inquiries or concerns, please do not hesitate to reach out to us at [Contact 

Information]. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


