
Notification of Upcoming Business Seminar 

Dear [Recipient's Name], 

We are excited to inform you about our upcoming business seminar titled "[Seminar Title]," 

which will be held on [Date] at [Location]. 

Join us for a day of insightful presentations, networking opportunities, and discussions with 

industry experts. The seminar will commence at [Start Time] and will conclude at [End Time]. 

Please find the agenda attached for more details. 

We kindly request you to confirm your attendance by [RSVP Date]. 

We look forward to seeing you there! 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Contact Information] 


