
Support Request for Local Charity Initiative 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Charity Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization/Team 

Name], a local initiative dedicated to [briefly describe your mission or purpose]. We are 

currently seeking support for our upcoming project, [Project Name], which aims to [describe 

what the project aims to achieve]. 

The project is set to take place on [insert date] and will involve [briefly describe the activities 

involved]. We believe that with your support, we can make a significant impact on [mention the 

target community or issue]. 

We are kindly requesting your support in the form of [mention the type of support you are 

seeking, e.g., funds, donations, volunteer hours, etc.]. Contributing to our initiative will not only 

help us reach our goals but also promote [mention benefits for the charity or community]. 

We would greatly appreciate the opportunity to discuss this initiative with you further. I am 

happy to arrange a meeting at your convenience to provide more details and explore how we can 

work together. 

Thank you for considering our request. Your support can make a tremendous difference in our 

community. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization/Team Name] 


