Request for Participation in Event
Volunteering

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient Name]
[Recipient Position]
[Organization Name]
[Organization Address]
[City, State, Zip Code]

Dear [Recipient Name],

| am writing to express my interest in volunteering for the upcoming [Event Name] scheduled for
[Event Date] at [Event Location]. | am passionate about [briefly mention relevant interests or
skills], and I am eager to contribute to the success of this event.

With previous experience in [mention any relevant experience], | believe I can bring valuable
assistance to your team. | am particularly interested in [mention specific roles or responsibilities
you are interested in].

Please let me know if there is an application process or any additional information you require
from my side. I look forward to the opportunity to contribute and be a part of this meaningful
event.

Thank you for considering my request. | hope to hear from you soon.

Sincerely,
[Your Name]



