
Request for Sponsorship: Annual Gala 

Dinner 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company] 

[Company Address Line 1] 

[Company Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Organization], as we 

are organizing our Annual Gala Dinner on [Event Date]. This event aims to [briefly describe the 

purpose of the event, e.g., raise funds for a charitable cause, celebrate community achievements, 

etc.]. 

We would be honored to partner with [Recipient Company] as a sponsor for this prestigious 

event. As a leader in [Recipient Company's Industry], we believe your involvement would 

greatly enhance the experience and provide an excellent opportunity for brand visibility among 

our guests, which include influential community leaders, business executives, and local media. 

We offer several levels of sponsorship, each designed to highlight your company's commitment 

to [specific cause or community]. Our sponsorship packages include various benefits, such as: 

• Prominent logo placement on promotional materials 

• Complimentary tickets for your team to attend 

• Recognition during the event 

• Boosted social media exposure 

We would be delighted to discuss this opportunity further and explore how we can create a 

mutually beneficial partnership. Please feel free to contact me at [Your Phone Number] or [Your 

Email Address]. 



Thank you for considering this opportunity. We look forward to the possibility of working 

together to make this event a great success. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


