
Invitation to be a Keynote Speaker 

Dear [Speaker's Name], 

We are pleased to invite you to be a keynote speaker at the [Conference Name] scheduled to be 

held on [Date] at [Location]. This year's theme is [Theme], and we believe your expertise in 

[Speaker's Area of Expertise] would greatly contribute to the success of the event. 

The conference will bring together leading researchers, practitioners, and students to discuss the 

latest developments in [Field/Topic]. We would be honored if you could share your insights and 

experiences with our audience. 

Please let us know your availability for this event by [RSVP Date]. We would also be happy to 

assist with travel arrangements and accommodation if needed. 

Thank you for considering our invitation. We look forward to the possibility of welcoming you 

to [Conference Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


