
Invitation to Speak at Our Upcoming Event 

Dear [Expert's Name], 

We are pleased to invite you to be a guest speaker at our upcoming event, "[Event Title]," 

scheduled for [Date] at [Location]. Your expertise in [Specific Field] would greatly benefit our 

audience and contribute to the success of our event. 

The theme of this year's event centers around [Event Theme], and we believe your insights on 

[Specific Topic] would be invaluable. We expect an audience of [Expected Audience Size] 

consisting of [Audience Description]. 

The agenda includes a keynote address followed by a panel discussion, and we would be honored 

to have you deliver the keynote. We will cover all travel expenses and provide an honorarium for 

your participation. 

We hope you will consider this opportunity to share your knowledge and inspire our attendees. 

Please let us know your availability for the event by [Response Deadline]. 

Thank you for considering our invitation. We look forward to the possibility of welcoming you 

to [Event Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


