
Invitation to Be a Speaker at Our Joint 

Conference 

Dear [Speaker's Name], 

We are pleased to invite you as a featured speaker at the upcoming [Conference Name], 

scheduled for [Date] at [Location]. This joint conference is a collaboration between 

[Organization A] and [Organization B], aiming to bring together leading experts in [Field/Topic]. 

Your expertise in [Specific Area] would greatly enrich our conference program and provide 

invaluable insights to our attendees. We would be honored if you could join us to share your 

knowledge and experience on [Proposed Topic]. 

The conference will include a variety of keynote speeches, panel discussions, and networking 

opportunities. We are expecting participants from various sectors, and believe your contribution 

will inspire and engage our audience. 

If you accept this invitation, we will cover your travel expenses and accommodation during your 

stay. Please let us know your availability by [RSVP Date]. 

Thank you for considering our invitation. We look forward to the possibility of your 

participation in what promises to be a formidable event. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


