
Exclusive Travel Itinerary 

Dear [Client's Name], 

Thank you for choosing [Your Company Name] for your travel needs. We are dedicated to 

providing you with an exceptional travel experience tailored to your preferences and 

requirements. 

Your Upcoming Trip: [Destination] 

Departure Date: [Date] 

Return Date: [Date] 

Itinerary Highlights 

• Accommodation: [Hotel Name, Room Type, Amenities] 

• Transportation: [Details of Car Service/Airline] 

• Reservations: [Dining/Activity Reservations] 

• Special Requests: [Any Additional Services] 

Contact Information 

For any last-minute changes or requests, please feel free to reach out to your dedicated 

concierge: 

Name: [Concierge's Name] 

Phone: [Concierge's Phone Number] 

Email: [Concierge's Email] 

We hope you enjoy your journey and appreciate the opportunity to serve you. Safe travels! 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Company Phone Number]  

[Company Email] 


