
Travel Coordination Request 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to coordinate a travel itinerary that aligns 

with our savings objectives while ensuring a rewarding experience for all participants. 

To facilitate this, I propose the following details: 

• Destination: [Destination Name] 

• Travel Dates: [Start Date] to [End Date] 

• Budget: [Total Budget] 

I suggest considering options such as: 

1. Group discounts on accommodations. 

2. Flexible travel dates to take advantage of lower fares. 

3. Local attractions that offer savings passes. 

Let's set a time to discuss our options further. I look forward to your thoughts on this proposal. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


