
Travel Arrangement Confirmation 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to confirm your multi-leg travel arrangements as follows: 

Itinerary Details: 

• Leg 1: [Departure City] to [Destination City] - Flight [Flight Number] on [Date and 

Time] 

• Leg 2: [Destination City] to [Connecting City] - Flight [Flight Number] on [Date and 

Time] 

• Leg 3: [Connecting City] to [Final Destination] - Flight [Flight Number] on [Date and 

Time] 

Important Information: 

Please arrive at the airport at least [Number] hours before your departure. Ensure that you have 

all necessary travel documents, including passports and visas. If you have any special requests or 

need assistance, feel free to contact us. 

Thank you for choosing [Your Company Name]. Safe travels! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Contact Information] 


