
Travel Planning Letter 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to share my travel plans for an upcoming prolonged 

trip. Below are the details I've outlined: 

Trip Overview 

Destination: [Insert Destination] 

Duration: [Insert Start Date] to [Insert End Date] 

Itinerary 

• Day 1: [Activity/Location] 

• Day 2: [Activity/Location] 

• Day 3: [Activity/Location] 

Accommodation 

[Insert Hotel/Accommodation Details] 

Transportation 

[Insert Transportation Details] 

Budget 

[Insert Estimated Budget] 

If you have any suggestions or recommendations for my trip, I would greatly appreciate your 

input. Thank you for your support! 

Best regards, 

[Your Name] 

[Your Contact Information] 


