Travel Details for Extended Vacation

Date: [Insert Date]
Dear [Recipient's Name],

| hope this message finds you well. I am writing to provide you with the travel details for my
upcoming extended vacation.

Travel Itinerary

Departure Date: [Insert Departure Date]

Return Date: [Insert Return Date]

Departure Flight: [Insert Flight Number] - [Insert Departure Time]
Arrival Flight: [Insert Flight Number] - [Insert Arrival Time]
Destination: [Insert Destination]

Accommodation Details

Hotel Name: [Insert Hotel Name]

Check-in Date: [Insert Check-in Date]
Check-out Date: [Insert Check-out Date]
Address: [Insert Hotel Address]

Contact Number: [Insert Hotel Contact Number]

Emergency Contact

In case of any emergency, | can be reached at [Insert Your Phone Number].
Thank you for your attention. I look forward to an exciting adventure!

Best regards,

[Your Name]



