
Introduction Letter for Referral Request 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Travel Agency Name]. We specialize in creating unforgettable travel experiences for our 

clients. 

As our agency continues to grow, we are looking to expand our network of trusted partners. We 

believe that your expertise and reputation in the travel industry would greatly complement our 

offerings. I am reaching out to explore the possibility of collaborating and receiving referrals 

from you for clients seeking travel services. 

We pride ourselves on providing personalized attention and tailored itineraries to meet our 

clients' unique needs and preferences. By working together, we can ensure that travelers receive 

the highest level of service and satisfaction. 

Please let me know if you would be open to discussing this opportunity further. I would be happy 

to arrange a meeting at your convenience, whether in person or virtually. 

Thank you for considering this collaboration. I look forward to your response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Travel Agency Name] 

[Your Contact Information] 


