
Travel Payment Deadline Notification 

Dear [Recipient's Name], 

We hope this message finds you well. This is a reminder regarding the upcoming payment 

deadline for your travel arrangements. 

Payment Due Date: [Insert Due Date] 

Please ensure that your payment is completed by this date to secure your reservations. Failure to 

do so may result in cancellation of your travel plans. 

If you have any questions or require assistance with the payment process, please do not hesitate 

to reach out to us. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


