
Parking Violation Enforcement Notice 

Date: [Insert Date] 

To: [Vehicle Owner's Name] 

[Vehicle Owner's Address] 

Dear [Vehicle Owner's Name], 

We are writing to inform you of a parking violation that has been recorded against your vehicle 

with the license plate number [Insert License Plate Number]. This violation occurred on [Insert 

Date of Violation] at [Insert Location of Violation]. 

The details of the violation are as follows: 

• Date of Violation: [Insert Date] 

• Time of Violation: [Insert Time] 

• Violation Type: [Insert Type of Violation] 

• Fine Amount: [Insert Fine Amount] 

As per the local parking regulations, fines must be paid within [Insert Number of Days] days 

from the date of this notice to avoid additional penalties or enforcement actions. Enclosed with 

this letter is a copy of the parking citation for your reference. 

Please remit payment to the following address or visit our website at [Insert Website URL] for 

online payment options: 

[City/County Parking Authority Address] 

If you believe this notice has been issued in error, you have the right to contest this violation 

within [Insert Number of Days] days. Information on the appeal process can be found on our 

website or by contacting our office. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Parking Authority Name] 

[Contact Information] 


