
Proposal for Student Educational Trip 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

[Your Position] 

[Your Institution] 

 

Introduction 

Dear [Recipient's Name], 

I am writing to propose an educational trip for our students, aimed at enhancing their learning 

experience through real-world exposure. 

Trip Details 

• Destination: [Insert Destination] 

• Date: [Insert Dates] 

• Duration: [Insert Duration] 

• Participants: [Insert Number of Students] 

• Purpose: [Insert Purpose] 

Itinerary 

Day 1: [Insert Day 1 Activities] 

Day 2: [Insert Day 2 Activities] 

Day 3: [Insert Day 3 Activities] 

Budget 

The estimated budget for the trip is as follows: 

• Transportation: [Insert Cost] 

• Accommodation: [Insert Cost] 



• Meals: [Insert Cost] 

• Total: [Insert Total Cost] 

Conclusion 

We believe this educational trip will greatly benefit our students and enhance their learning 

experience. We look forward to your positive response. 

Thank you for considering this proposal. 

Sincerely, 

[Your Name] 

[Your Title] 

[Contact Information] 


