
Funding Request for Student Travel Program 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Institution/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request funding for our upcoming student travel program, [Program Name], 

which is scheduled to take place from [Start Date] to [End Date]. Our students will have the 

opportunity to [briefly explain the purpose of the trip and its benefits]. 

We are seeking a total of [funding amount] to cover [mention what the funding will be used for, 

e.g., transportation, accommodations, activities, etc.]. This program not only enriches our 

students' educational experiences but also promotes [mention any relevant aspects such as 

cultural exchange, community service, etc.]. 

Our previous programs have demonstrated significant positive impacts on student engagement 

and learning outcomes, as reflected in [mention any statistics or success stories if applicable]. 

We would greatly appreciate your support in making this program a success. Please find attached 

a detailed budget and itinerary for the trip. 

Thank you for considering our request. I am happy to discuss any questions you may have and 

look forward to the possibility of partnering with you to foster our students' growth. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Institution/Organization] 


